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        (Company return address box) 

UNIFORM APPOINTMENT/TERMINATION FORM/PROCEDURES 
 

 
 
 
Company contact telephone number  (___) ____________  Appoint     Terminate     
 

SSN or 
FEIN 

NP # 
National 
Producer 
Number 

State 
Specific 

Producer 
Number 

Producer Name License 
Type 

Line(s) of 
Authority 

County 
(FL Only) 

NAIC 
# 

State 
Specific 

Company 
Number 

Effective 
Date C 

           

           

           

           

           

           

           

           

           

           

           

           

           

 
Entries on the form must be either all appointments or all terminations 
NAIC # - Use NAIC-issued 5-digit company number 
Effective Date – Use mm/dd/yyyy format 
C - Mark this column only if the termination is “for cause.”  A termination is “for cause” when an insurer ends its agency relationship with a producer for one of the reasons specified in 
this state’s licensing regulations. Additional written documentation must be submitted to the Insurance Department in accordance with the requirements of (insert appropriate citation to the 
state statutory provision based on NAIC Producer Licensing Model Act Section 15) 
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PROCEDURE FOR APPOINTING/TERMINATING PRODUCERS 

 AND GENERAL INFORMATION 
 
 
 Licensed producers only may be appointed; insurance  agencies may not be appointed. 
 
 To appoint a producer, the NAIC Uniform Appointment/Termination form must be 
submitted to the Department or an appointment may be processed electronically through the 
National Insurance Producer Registry at www.nipr.com.  A separate form must be completed for 
appointments and terminations, both may not be submitted on one form.  You will not receive 
confirmation of the appointment or termination at the time of processing.  However, the names will 
appear on the monthly billing statement.  Also, you may obtain appointment or termination status on 
the Producer Database through the NAIC.  You may also submit appointments electronically 
through the Producer Information Network (PIN) you must contact the NAIC to obtain the 
information for this process. 
  
 DO NOT remit the appointment or termination of appointment fee with the appointment/ 
termination form.  The company will be billed for the appointment and termination fees. 
 
 The producer appointments remain on an annual basis May 1st to April 30th. 
 
RENEWAL PROCEDURE - PRODUCER'S APPOINTMENT 
 
 Unless cancelled by the company, all appointments in effect on April 30th of each year will 
be automatically renewed on May 1st. 
 
 If an producer fails to renew his or her license, or if an producer is ineligible for licensing, 
the appointment will be automatically nonrenewed. 
 
 A renewal statement will be mailed to the insurance company in mid-May.  The statement 
reflects the names of all producers reappointed for the current year. 
 
MONTHLY BILLING STATEMENTS 
 
 A list reflecting the names of all producers who failed to renew their license or whose 
license was nonrenewed for noncompliance of the education requirements will be included with the 
billing statements on a monthly basis. 
 
 STATE OF NEBRASKA 
 DEPARTMENT OF INSURANCE 
 941 O STREET, SUITE 400 
 LINCOLN, NE  68508-3639  
 LICENSING (402) 471-4913 

 SWITCHBOARD (402) 471-2201 
 FAX (402) 471-6559 
  

http://www.nipr.com/
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